
6 FAH-2 H-570  
 FINAL EVALUATION AND CLOSEOUT 

(TL:CORH-1;   08-21-1997) 

6 FAH-2 H-571  GENERAL 
(TL:CORH-1;   08-21-1997) 
(State Only) 

a. A contract has been completed when all services have been rendered, all articles, 
material, and reports have been delivered and accepted; administrative actions 
accomplished; and final payment made to the contractor. 

b. Contract closeout actions are primarily the responsibility of the Contracting 
Officer. However, the assistance of the COR is necessary to certify that all services have 
been rendered satisfactorily and all deliverables are acceptable. In the case of consulting 
contracts, the COR must complete an "assessment report" regarding the contractor's 
performance. 

6 FAH-2 H-572  FINAL EVALUATION 
(TL:CORH-1;   08-21-1997) 
(State Only) 

a. When the contract expires, the Contracting Officer will send the COR a 
memorandum, requesting completion of closeout documentation. The documentation will 
consist of a completion certificate, a contractor evaluation form (Form DS-1771, SF-1420, 
or SF-1421), and a final payment and closeout certificate. These documents are shown in 
the exhibits 6 FAH-2 H-572  Exhibit H-572A through 6 FAH-2 H-572  Exhibit H-572E , 
respectively. 

b. The Form DS -1771 constitutes the COR's final evaluation of the contractor's 
performance for other than construction or architect-engineer services. As such, the COR 
should expound on all questions where explanations or statements are required. This 
information is very useful for future competitions where the same contractor may compete 
for another award. The SF-1420 is used for construction contracts and the SF-1421 is used 
for architect-engineer services. 



6 FAH-2 H-573  CLOSEOUT 
(TL:CORH-1;   08-21-1997) 
(State Only) 

After the Contracting Officer receives the COR's closeout documentation, he or she will 
initiate administrative closeout actions, e.g., requesting final audits, negotiating final 
settlements, etc. The COR must assist the Contracting Officer with respect to providing 
information and/or recommendations, as required. 

6 FAH-2 H-574  THROUGH H-579 UNASSIGNED 



6 FAH-2 H-572  Exhibit H-572A  
 COR COMPLETION CERTIFICATE 

(TL:CORH-1;   08-21-1997) 

MEMORANDUM 

TO: [Contracting Officer] 

FROM: [COR] 

SUBJECT: Completion Certificate—Contract No. [insert number] with [insert 
contractor's name] 

As the Contracting Officer's Representative for the subject contract, I hereby certify that: 

1. All services specified to be accomplished under the terms and conditions of the 
contract have been satisfactorily completed; 

2. All services and/or goods required to be delivered under the contract have been 
received and accepted; 

3. The contractor has not been requested to provide any services and/or goods in 
addition to or other than the services and/or goods specified in the contract; 

4. All Government -furnished equipment and/or other items provided to or purchased by 
the contractor and required to be returned by the contractor under the terms and conditions 
of the contract have been received; and, 

5. If applicable, all identification/building passes have been returned to the COR. 

Date Contract Expired:   
 

Signature:    
 

Typed Name:    

 



6 FAH-2 H-572  Exhibit H-572B  
 FORM DS-1771,  

CONTRACTOR EVALUATION STATEMENT 
(TL:CORH-1;   08-21-1997)) 

 



6 FAH-2 H-572  Exhibit H-572C  
 SF-1420, PERFORMANCE EVALUATION  

(CONSTRUCTION CONTRACTS) 
(TL:CORH-1;   08-21-1997) 



Continuation — 6 FAH-2 H-572 Exhibit H-572C 

 



6 FAH-2 H-572  Exhibit H-572D  
 SF-1421, PERFORMANCE EVALUATION 

(ARCHITECT-ENGINEER) 
(TL:CORH-1;   08-21-1997) 



Continuation — 6 FAH-2 H-572 Exhibit H-572D 

 



6 FAH-2 H-572  Exhibit H-572E  
 FINAL PAYMENT AND CLOSEOUT 

MEMORANDUM 
(TL:CORH-1;   08-21-1997) 

MEMORANDUM 

TO: [Contracting Officer] 

FROM: [COR] 

SUBJECT: Final Payment and Close-Out of Contract No. [insert number] with 
[insert contractor's name] 

REF: Final Voucher/Invoice No.   

 Date of Voucher/Invoice   

I hereby certify that the services under the subject contract have been delivered and 
accepted by the Department of State. Therefore, the referenced voucher/invoice 
represents the final payment under this contract and is hereby approved. 

    
Contracting Officer's Representative  Date 
Signature 

Attachment:  Voucher/Invoice No.   


